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THE ADMINISTRATION PANEL

Manage Business Set ups

List users
Add users

“iew and Edit Landlord
Infarmation

Add a New Landlord
List Members
Mernber Configuration
Appaintment Calendar
Contact Forms Journal
Alerts Journal

Enter a Credit Card
Transaction

“iew Credit Card
Transactions

List and Add Users
View & Edit Suppliers; Owners; Providers: Landlords
Add new Landlords or Providers
List of Active Aaxsys Members and Affiliate web site Members
Member Configuration
a. Customize Features of your Aaxsys System
b. Governs Invoicing; Availability; Logos; HTML
Appointment Calendar for tracking staff
7. Contact Forms Journal

a. All Web Requests retained forever here

b. Hot leads Organized for marketing
8. Alerts Journal

a. Alert or market to Clients at any time in advance

b. Alert or market on Inventory at any time in advance
9. Credit Card Transactions
a. View or enter manually
b. ALL on line bookings by credit cards kept here
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LIST AND ADD USERS

Set up Unique Users to Utilize various powers of your system



User Information

Izer login code PESEW

Uzt full rame |Eiru ce Wild |
=er pazsword (111111

User pazsword (confirm password) ( TTYTIT])

COmpany Name |Premiere Executive Suites
Address (1) 12812-145 Awe. |

Address (2) | |

City |Edm|:|nt|:|n |

State
i T6V1CB

Courtry |Can ada |

Account iz Active

Aszociated with (uzer code) | |

External Agent F
Company user |:|
Accounting for clients
Accounting for suites
Allvweed to make credit card transactions

Allvweed to administer credit card transactions

Matify on reservation |Itran@premieresuites.cum, dbach{@premieresuit
Administrator for this Member

&dministration for clients

Active From 120212007

active To 124212008

Email address |bwild@premieresuites.cum

Phone number 780-476-9366

(continue User form)




—

Fill in ALL information

2. Assign a “unique” Login code
a. Can only be used ONCE in the entire world
b. Attaches ONLY to your member code
c. Can login from any website or any login page
3. Assign Powers
a. Active & External
b. The ONLY two check marks necessary for external agents
c. Allows “anyone” to book right into the reservation board
d. Can NOT access any business, clients or price information on
guests or inventory!
e. Company — allows companies to view ALL their OWN
reservations active and closed to view invoices — READ ONLY.
4. Percentages & Amounts
a. Allows you to give different rates to every user
b. Set base rates for every unit
c. Add dollars or percentages to base rates
d. Can use Negative amounts to assign ‘preferred’ discounts from
base rates.
Rental Rate Markup/Discount
Percentages
Monthly rate markup (360 |E|.E|EIE|E| |
Weekly rate markup (35 |E|.E|EIE|E| |
Crily rate markup (%) |E|.E|EIE|E| |
Amounts
Morithly rate markup (5 ||:|.|:||:| |
Weekly rate markup (5 ||:|.|:||:| |
Cily rate markup (5 ||:|.|:||:| |




ADD & VIEW & EDIT
Landlord; Provider; Supplier

Allows Owners or Providers to View & Upload their Own Inventory
Transforms ANY Web site into an Inventory Advertising site

Landlord entry page

Mame [Company | |

Landlard is Active ®ves Ono

Contact Address Information

Laszt Mame | |

First Mame

Addresz (1)

Address (2)

|
|
|
|

City
Country |

Email addres=

Home Phione number

‘Wark Phone number

Cell Phone number

Fax number

Financial Information

Federal Tax Id | |

Credit Card | |
Expiration Date
1. Fill in ALL information
2. Tax id for Year end reporting
3. Credit card to charge for advertising



(continue Owner-Provider form)

Allow the Provider-Owner to manipulate their own Inventory

Addresz (1)
Address (2)
City

State

Zip

Country

Landlord can manage own Sutes| (8 ves (N

Address for Financial Statements

|

|

[ ]
I

| |

Special features

Add Landlord |
1. Fill in financial information
2. Allow Landlord to manage their own Units
3. REMEMBER to ADD the landlord
4. The System applies an Owner number automatically to be
used when login in
5. The Provider login allows access to Inventory lists for

a. Editing
b. Adding
c. Putting in pictures and descriptions



MEMBER LISTING

Member Listing includes:

Active Members

Members with Live demos
Affiliate Member Web sites

Member Listing

Current Members
City Contact Email

San Francizco zamithton@aaxsys.com

Company

Lakewood
ey York
San Francizco krhodesi@amsiemail.com
ey ork blarzoni@amsiemail.com
San Francisco jatencio@amsiemail.com
San Francizco starsi@amsiemail.com

San Diego

gerif@abundancech .com
nhernandez@kormancommunities com

saderton@amsizd.com

Washington  timi@sttacheproperty .com

San Francizco isummerfield @capprop.com
San Francizco dochesnosky@citizuites .com
Curmming
I Mizsissauga  sales@pelicancanacda.com

Toronto thomasvincenti@globalhospitaltyinc.com
San Francizco p_franza@showplacesguareyvest com

crigjani@oorporatelivingenvironment.com

y of Pelican

Phone
415-447-2097
303.233.7558
212-752-88858
415-447-2022
212-302-1302
415-447-2022
415-447-2030
855-485-E700
415-447-2097
202-757-1885
415-615-9200
415-292-3904
E78-270-40585
Q05-267-0777
416-455-9506
415 E26.8257

Web address
hittp: i SEays . com
hittp: i abundancech .com
hittp: ity karmancommunities .com
hittp: i amzires com
bt oo amsiRes .com
bt ooy BmEiRes . com
bt ooy amziRes . com
bt Mooy smsiRes com
hittp: i SEays . com
hittp: ifnesaree sttacheproperty.com
hittp: iy CERRIOD.COM
hittp: iy citizuites com
hittp: ifnesaree corporatelivingenvironment .com
http: Moo pelicancanada com
bt oo lobalhospitalityine com
bt Moo landmark asxsys . com

1. View & Contact other Aaxsys Members to

a. Partner

b. Bundle Inventory into Central Systems
c. Trade login codes to book directly in reservation boards

2. Contact information
a. Company
b. Locations of Main office
c. E-mail of Contact person
d. Local Phone Numbers

e. Web Sites with direct click throughs




MEMBER CONFIGURATION

Customize your Aaxsys System for your use & brand to your website

Member configuration

W Configure Search Availability m Edit Address and Contact Information m Edit Invoice Defaults
W Credit Card interface W Manage Your Files

Aliases

Alias for PROPERTY Suite | Alias for COMPLEX [Property |

Alias for OWNER (of properties) |Landlord | Alias for CLENT  [Client |

Alias for COMPANY (as clients) | |

Reservations

Defaultrenttype Daily O Weekly O Monthly &

HTML for header

Enter HTML code enclosed within < table =..= fable = tags View header

<!—— AUICMATICALLY GENERATED HEADER CCODE --> ~
<table style="background:#fefefef;border:2px solid #3fcTcT;">

<tr><td width="120">

<img src="/members/abedpes/Fremierelogo.jpg"»</td»<td align = "left" style="font-
size:lépt;color:navy;

font-weight:bold; font-family: arial,sans-serif;"> b
DPREMIERE EXECUTIVE SUITES<br>

<span style="font-size:l4pt;color:navy;font-weight:bold;

font—family:arial;sans—-serif;">12812-145 Ave <br> Edmonton LB TEVICE Canada<br»</span>

<span style="font-=size:lépt;color:gold;fonc-family:verdana,sans—serif;"> e

Click here for a larger edit window for the header HTML

HTML for footer
Enter HTML code enclosed within < table = = fable = tags View footer
1. Customize your menu items for the verbiage you use locally



2. Set your reservation board to your customary default pricing

3. Use your exclusive HTML in your header for your invoices &
Availability

4. Upload your logo into all your documents

5. Use HTML in your footer for Search availability

6. Remember to ALWAYS ‘SAVE” or UPDATE” at the bottom of every

page

CONFIGURE SEARCH AVAILABILITY

Set all the Guidelines for Guests to Search Availability by important features

Search Availablity configuration
Search form caption

Search Unit availability |

Search by location

Enable city list Default city | |Enab|eregi0n|ist [] Defaultregion | |

Enable state list [] Default state | | Enable country list [] Default coumry| |

Additional search availability options

[l Parking []Smoking [#]Pets [¥] Cable [¥] Sofabeds [¥]Fastinternet [ Jacuzzi []Maid service [ Security [ Elevator [] Health club
[1carden [Deck []Pool

No availability message

IF NO UNITS MEET YOUR SPECIFIC CRITERIR, «<P>PLERSE CONTACT US AT 266-8244-1333

Title string for availability listing pages

Use this option for inserting keywords into the page title.

Title string for suite view pages

For example: %C corporate housing in %P. Arguments: [%C=city] [%P =suite code]. Use this option forinserting keywaords into the page title.

Rates display

Display rates: Per day & Per period O

l

save configuration ]

1. Add Cities; States’ Regions’ Countries to your search features
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Check Criteria important for your guests locally

Use HTML for your No Availability message to still ‘capture’ the client
Use Key words to gain search ranking for greater internet visibility
Decide to use either Nightly or Daily rates (Daily rates include billing
for the Departure Day)

A A

CREDIT CARD INTERFACE

Configure Your Interface to process credit cards for payment

| Main Menu Options | Re-login | Return |

Credit Card interface configuration
Gateway configuration

Additional options

When client makes an online payment, the system will Charge & Authorize O

[ save configuration ]

—

Aaxsys Technology is programmed to partner with Verisign

2. Members must contact Verisign for a separate contract to link their
Aaxsys Technology System with their
a. Credit card Merchant Account
b. & their Bank Account
c. The contract is separate and costs $ 59.95 monthly to Verisign
d. There is NO cost to Aaxsys

3. Once the Verisign Contract is signed Members need to submit

a. The Verisign Contract number

b. & your Merchant Account number to Aaxsys Technology

11



c. Our ‘IT’ department must program those numbers into your
member code.

4. Test with your ‘on-line’ booking engine after set up to ensure the
proper flow
5. All transactions are kept in your Credit Card Transaction account

&

Decide whether to Charge the card instantly or only Authorize
payment

EDIT YOUR MEMBER ADDRESS &
CONTACT INFORMATION

Member Update Page

12



Member UPDATE page

Member code ABEDPES

Company |Premiere Executive Suites |
Address (1) [12812-145 Ave |
Address (2) | |

City |Edm0nmn |

Zip TEV1CE
State

Country |Canada |

Contact |DannyBach |

Contact Phone |?3'|}4?ﬂ-93ﬁﬁ |

Contact Fax | |

Contact Email address |dbach@premieresuites.cum |
Alternative reservation contact mode | noTuseD ® mepLace © copv cc) © Reverse cc O
Reservation Contact Name |Bruce Wilde |

Reservation Phone number |?8D~4?‘5—93'55 |

Rezervation Fax number | |

Reservation Email address |bwi|de@premieresuites.cum |

Web address |www.premieresuites.com |

Fallback user code (used when agent not found)| [PESBW
UPDATE

1. Edit Your Member Code information if you move or change
2. The Bottom section allows alternative copies of on line requests sent

EDIT INVOICE DEFUALTS

Many Applications to customize your invoices & features

13



Billing configuration
Billing
How many days before can the nest billing be run? “Daily reservation™ means: Per day O Per night (=)

Client online booking default billing period (days): |:| “Monthly period” means:  Calendar month O Always 30 days &

Rent period description (for non-final invoices): perreservation ) Per days paid ®

Separate pro-rated rental amounts for partial periods?. Yes, show them on a separate line () No, amalgamate them in the main line O
Default Billing Cost Codes

(Ifan entry is left empty, then a system default code will be used)

Default code for rental charges |:| (select) Default code for one-time rental fees |:| (select)

Default code for rental tax l:| (select) Default code for deposits l:| (select)

Default code for payments l:l (select)
Billing contact information

(] Use this information in e-mailed invoices:

Billing contact name | | Billing contact email |

Biling phoneno | | Billing fax no |

Billing email options

Email account to which sent invoices are copied | |

Default e-mail action for the billing batch: Include new (user include mode) ) Include all (user exclude mode) &

The format for e-mailed client statements: Send as simple text O Send as HTML &

—

Set Aaxsys to Automatically update applicable billing days in advance

2. Set your ‘on-line booking engine to operate in your own style

3. Set your Rent descriptions to ‘calendar months’ or first & last month
dates

4, Prorate on two separate lines or altogether...... Your choice

5. Override the System default Cost Codes with your own

6. Override an Agent’s name for invoicing with a central person

7. Set up invoices to

a. Copy to secondary people;
b. Display as text or HTML

EDIT INVOICE DEFAULTS
(continued)

Customize a personal message to ‘default’ on all Invoice Headers & Footers

14



Email invoice pre-statement header
The following statement is added between the header and the system-generated invoice. It may contain html tags for formatting

Use a header in e-mailed invoices (create automatically if the following box is empty)

Dear Customer,
Thi=z i=s wyour invoice statement from

PFREMIERE EXECUTIIVE SUITES
12812-145 Ave (tel. T80-476-9366)
Edmonton AB TEV1ICE Canada

Email invoice post-statement text (disclaimer, etc.)
The following statermnment is added after the system-generated invoice (html tags may be included):

[ save configuration ]

1. Use HTML to ‘gussie up’ your invoices
2. Simple Text with

a. Rental Rules & Regulations

b. Departure & Arrival Times

c. Thank you notices

Manage your files

Upload Important Files from Your Desk tops — Like ‘Logos’
Member File Listing

Upload new file

File List
Timestamp Name Size Delete
01/082008 01:10:30 PM  QLAOIe=Sslst e 110
Pk el M es: NS Al abedpes.ini.save 942 |l

02052008 03:06:35 PM = s=A] G4z
0142302008 03:14:50 PM =l fa =001 0] 634
01282008 07 36:36 AM BVl Sa]g-N v 143

RN R el e NN Premicrelogo.jpg 61194 [

DELETE

APPOINTMENT CALENDAR
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Appointment Calendar Selection Page

Selection criteria

Appointment calendar selection page

02/05/2008 From Date
02M12/2008 Lintil Date
|ALL v || Select calendar user from st

1. Use internally to keep and track appointments

2. Know where your staff are if out on appointments

View Appointments & Click through to more detail

Appointment calendar query results

Add a new appomtment

Appointment calendar

Hour User
Appointments for 2008-02-07

i
Fiy to Banff Canada - Rebb & Zova from Aaxsys Technelogy 16:00:00 Edit

& 10 pesijb

Add a new appointment

Description End Time  Actions

Del

1. Add appointments
2. Edit or Delete past dates
3. Beginning and end times

CONTACT FORMS JOURNAL
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Contact forms Selection Page

Contact forms selection page

01/06/20058 From Date
02/05/2008 Until Date
| AlLL ~ | Select form recipient user from lizt

1. Check your Dates
2. Select Criteria & Proceed

Contact forms Journal of Requests

Contact Forms Journal

[ inline style
Contact journal
Date Sentto Subject Sent by Phone
e TR R RSN jbrookhousern@premisrezuites.com | Test zzmithton@aaxsys.com 4154472049

s T el el R jbrookhouser@premisrezuites. com  Aaxsys URL & Loging  zzmithton@aaxsys.com 4154472057

OIS ER RN RYN =bachun@premieresuites. com MQOSsS-100 zemithtoni@aax=sys. com 415-447-2045
el e RN N tran@premieresuite. com C229 dbachi@premiersutes. com 7807773383
e e RN eVl tran@premieresuite. com C225 dbachi@premisrsuites.com 7307773383

eSSt RN fran@premieresuites. com C225 tran@premisrezuite. com

e e R e YN Rrani@premisrezsuites.com C229 tran@premisrezuite. com

1. ALL requests from ANY website world wide on which YOUR aaxsys
link is placed will be kept in this Journal forever.

2. This is your ‘hot’ leads Web journal for
a. Tracking closings
b. All future marketing

3. The Phone Number & e-mail address of the ‘requestee’ are
mandatory in the request — no matter which person gets the e-mail
directly — they ALL reside here!
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ALERTS JOURNAL

Alerts Journal Selection Page

Alerts journal selection page

Selection criteria

02/05/2008 [] | From Date (check to use)
03/06/2008 [] | until Date (check to use)
Show only active alerts

0 cClients & Suites | Alert type

1. Set dates to filter alerts
2. Monitor Alerts set on either ‘clients’ or ‘Suites’

Alert Journal Update Page

Alert record UPDATE page

Description (250 chars) |Hi Jeff. This is your Automatic Aaxsys Alert |

Keywords (50 charz) | |

Time 08/16/2007 {check to activate)
This alert i= active
Times to repeat( until de-activated) |0 |
On arrival [] Alerts on arrival days in advance
On departure []alerts on departure days in advance
Send netification to (e-mail address) |jbrookhouser@premieresuites.com
1. Set Alerts for Any Client or Unit for any day in advance

A

Repeat the alert as many times as necessary

3. Alerts are ALWAYS sent by Aaxsys at 1:00 am PST to the e-mail
address in the Send notification

Alert Guests prior to arrival or Departure

Alert yourself of Appointments or Tasks in advance

ok
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ENTER CREDIT CARD TRANSACTIONS

Credit Card Transaction Page

Credit Card Transaction Page

Transaction Details

Tranzaction Type |SE||E V|

Criginal Tranzaction 1D

Voice Authorization Code

Tetal Amount |:|

Credit card Number | |

owz ]

Expiration date

Comment (1}

Cardhelders Name

|
Comment (2) |
|
Street |

Submittransaction ]

Enter ALL credit card Payments manually through here

Fill in ALL the information correctly

Submit the form

Aaxsys sends the transaction to your Merchant Account for
authorization

5. All transactions — accepted or Declined are kept in your Credit Card
Transaction Journal

=
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VIEW CREDIT CARD TRANSACTIONS

Credit Card Transaction Selection Page

Credit card transaction selection page

Selection criteria

| | Credit card number (empty, partial or ful}

02/04,2008 From Date
02/05/2008 Lntil Date

| Reference number

| | MName on card

| Addres= on card (text anywhere in street address)

1. Select Criteria by which to View transactions
2. Review transactions individually or in groups

Credit Card Transaction Page

Credit card transaction query results

Credit Card Transactions

Time User Action Reference Name on card Comment (1) Card number Amount Card type Result
N N S S
aaxsyszs Sale  WLFE1ABEOSED Taylor Lembi Aaxsys Membership may, 2007 ===========}{Z {0000  American Express 0
a.axsy;z Sale  WOQFE1ABSTDE4 Med Schapd | e 3335 | 5D.00 Visa o
aaxsyszs Sale  WXJEIAZ40DIT  Jos! Makela Azxsys embership 51 to 5-31-07 *=======-0028 50.00  MasterCard 0
Z aaxsyszs Ssk WPCEDFCESBAZ Michael J. Benson Azxsys Membership -1 to 5-31-07 === 250.00 Visz
—-——_—-—-
Sske  WTHEIBDAAZAZ Zoya Smithton seeeeessee TE4T Visz

Totals for this listing: Sales: 451.00 Credits: 0.00 Voided: 0.00

All Transaction submitted On Line or Manually are kept here
Aaxsys & Global Aaxsys are secure sites No numbers visible
Credit cards on line go right into the Invoice as Payments
Transactions in Red are cancelled

o=
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